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INTRODUCTION

Hey there! I’'m so glad you’ve decided to check out this guide. Whether you
stumbled upon it while sipping your morning coffee (protein coffee for me,
anyone?) or you’ve been actively searching for ways to supercharge your business
and creative endeavors, you’re in the right place.

If you’re anything like me, you wear a lot of hats—entrepreneur, creative, tech
geek, maybe even cat wrangler (shoutout to Tully, Maui, and Pumpkin!). You’ve
got big dreams and even bigger to-do lists. But let’s be real, sometimes it feels like
there aren’t enough hours in the day to get it all done. That’s where ChatGPT
comes in.

This guide is all about harnessing the power of Al to make your life easier, your
business more efficient, and your creative projects more inspired. I’'m not here to
bog you down with jargon or complicated tech speak. Instead, I’'m going to walk
you through everything you need to know in a straightforward, no-nonsense way—
just like I would if we were chatting over coffee.

We’ll cover everything from crafting the perfect prompts to customizing ChatGPT
to fit your unique style (because, yes, even Al can have a personality). And don’t
worry, I’'ve also included tips on keeping your information safe and secure,
because privacy is key in today’s digital world.

So, are you ready to turbocharge your business and creativity? Let’s dive in and
discover just how much ChatGPT can do for you. Trust me, you’re going to wonder
how you ever got by without it!



WHAT’S INSIDE

e Section 1: Crafting Effective Prompts

e Section 2: Priming the Al

e Section 3: Utilizing Different Personas

e Section 4: Customizing ChatGPT for
Personalization

e Section 5: Keeping Your Information Private

e Section 6: Practical Applications of ChatGPT

e About the Author

Ready to Get Turbo-Charged?

In the coming pages there are many examples to help you envision how you

might be able to use ChatGPT. Most of them are extremely basic and as you

become more familiar with how it works you will understand that the more in-
depth your prompts, the better your outcome.
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Section I:
Crafting Effective Prompts

Why it matters

The success of your interaction with ChatGPT largely depends on how you frame
your prompts. A well-crafted prompt can yield specific, actionable results, while a
vague prompt might give you broad, less useful responses.

Key Tips:

« Be Clear and Specific: The more details you provide, the better the response.
o Example: Instead of asking, "What's new in marketing2" try, "Can you

give me three new digital marketing strategies for an eco-friendly small
businesse"

« Guide the Tone and Style: Indicate the tone you want for the response.

o Example: “Explain SEO in simple terms that a beginner would
understand.”

« Break Down Complex Tasks: For more detailed queries, structure your
prompt in steps.

o Example: “First, explain what SEO is. Then, provide three beginner tips
for optimizing a website.”

Practical Example

« Vague: “Write a blog post.”

« Specific: “Write a 500-word blog post on the benefits of remote work for
small businesses, focusing on increased productivity and cost savings.”
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Section 2:
Priming the Al

Why it matters

Priming helps ChatGPT understand the context and your specific needs before

generating a response. This step is like setting the stage for a more tailored
interaction.

How to Prime:

« Provide Context: Briefly outline your situation or need.

o Example: “l own a small digital marketing agency. | need help with
creating a content plan for the next quarter.”

« Set the Role: Assign a role to ChatGPT to get a more focused response.

o Example: “Acting as a branding expert. How would you suggest we
rebrand a tech startup?”

Practical Example

« Without Priming: “Give me marketing tips.”
« With Priming: “l run an online store that sells ecofriendly products. Can you

give me five marketing strategies to attract environmentally conscious
customerse”
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Section 3:
Utilizing Different Personas

Why it matters

ChatGPT can adopt different personas or perspectives, allowing you to explore

various approaches to a problem. This is especially useful for brainstorming or
getting diverse viewpoints.

How to use Personas:

« Assign a Specific Role: Tell ChatGPT to take on a particular persona.
o Example: “You're a financial advisor. How would you suggest | can
better manage my business finances2”
« Explore Multiple Perspectives: Request multiple approaches to a single issue.
o Example: “Give me three different ways to market my online course: one

as a social media influencer, one as a traditional marketer, and one as
a tech entrepreneur.”

Practical Example

« Single Persona: “You are a life coach. What advice would you give
someone struggling with work-life balance?”
« Multiple Personas: “Give me advice on improving work-ife balance from the

perspective of a life coach, a productivity expert, and a mental health
professional.”



Section 4: Customizing ChatGPT
for Personalization

Why it matters

Customization allows you to tailor ChatGPT’s responses to your preferences,
making your interactions more relevant and personalized.

How to Customize:

« Save Specific Instructions: Teach ChatGPT your preferences to make future
interactions smoother.

o Example: “Whenever | ask for content ideas, focus on topics related to
small business and entrepreneurship.”

Set up your Profile:

« Personality: Define the tone and style you prefer, whether it's formal,
friendly, humorous, etc.

« Special Instructions: Input any specific guidelines you want ChatGPT to
follow in every interaction.

Practical Example

If you frequently ask for marketing tips, you could customize ChatGPT by

saying, “When | ask about marketing, assume it's for a service-based business
targeting female entrepreneurs.”



Section 5: Keeping your
Information Private

Why it matters

While ChatGPT is a powerful tool, it’s essential to be mindful of the information
you share to protect your privacy and security.

Best Practices for Privacy:

« Avoid Sensitive Information: Never share personal data like passwords,
credit card numbers, or confidential client details.

« Use Anonymized Data: When discussing specific scenarios, use generic
terms or placeholders instead of real names or data.

« Review the Platform’s Privacy Policy: Understand how your data is stored
and handled by reviewing the privacy policies of the platform you're using.

« Clear Chat History Regularly: If the platform allows, regularly clear your chat
history to minimize data exposure.

Practical Example

Instead of sharing client names, say, “I'm working with a client in the healthcare
industry. Can you suggest some content ideas for their blog2”
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Section 6: Practical Applications
of ChatGPT

In Business:
1.Content Creation: Generate ideas, outlines, and drafts for blogs, social media
posts, and newsletters.
2.Customer Communication: Draft professional responses to customer
inquiries or complaints.

3.Marketing Strategies: Brainstorm campaign ideas, slogans, and promotional
content.

In Creativity:

1.Brainstorming: Use ChatGPT to generate ideas for creative projects, from
novels to marketing campaigns.

2.Problem-Solving: Get different perspectives on solving business challenges
or overcoming creative blocks.

In Creativity:

Task Management: Create to-do lists, prioritize tasks, and even plan your
weekly schedule.

Automation: Integrate ChatGPT with tools like Zapier to automate repetitive
tasks, such as drafting emails or generating reports.
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Conclusion & Next Steps

By now, you should feel equipped to start using ChatGPT to turbocharge your
business and creativity. Remember, the key is in how you communicate with the Al
—clear prompts, effective priming, and a touch of personalization will take you far.

Ready to get Started?

Dive in and start experimenting with ChatGPT today. The more you use it, the
more you'll discover how it can make your life easier and your business more
efficient. And if you ever need more guidance, don’t hesitate to reach out!
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You Know ChatGPT Can Be
Personalized—Let’s Make It
Happen

In the webinar, you've learned that ChatGPT can be tailored to fit your brand'’s
unique voice. But, crafting those perfect responses takes more than just a few
tweaks. That's where my Custom Al Persona service comes in.

I'll help you create a custom Al persona designed specifically for your business—
no more generic, one-size-fits-all responses. While it won't do all the work for
you (hey, you're still the creative genius behind your brandl), it will give you a
solid foundation to guide ChatGPT in delivering responses that feel more you.

Ready to take the next step?

Click here to learn more about how we can personalize ChatGPT for your brand
and make Al work with your voice—not against it.

* if the link above doesn’t work for you go to:
https://clericaladvantage.com/custom-ai-persona-creation-with-ai-brand-
whispering/


https://clericaladvantage.com/custom-ai-persona-creation-with-ai-brand-whispering/
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About the Author

Hi there! I’'m Tina Marie Hilton

...also known as T. Marie Hilton the tech-savvy,
coffee-loving (even if it has to be Decaf nowl)
entrepreneur behind this guide. I've been
navigating the digital landscape since the days
of DOS (yep, | go way back), and over the
years, |'ve turned my love for tech and
creativity into a thriving business that helps
other small business owners and creatives do
more with less stress.

After years of being the go-to “geek girl” in
various jobs—from real estate paralegal to
customer service rep—I finally took the plunge
and started my own business in 2007. What
started as a virtual assistant service has evolved
into a one-stop shop for online technology
assistance, WordPress website design, training
& home business coaching.

I've always believed that technology should empower us, not overwhelm us.
That's why I'm passionate about teaching others how to leverage tools like
ChatGPT to work smarter, not harder. When I'm not busy helping clients or
writing guides like this one, you'll probably find me reading a fantasy novel,
creating mixed media art, or spending quality time with my family (including my
three cats who basically run the house).

My goal is simple: to help you find more joy in your work by making the tech
stuff easier and more fun. So here’s to creating a business—and a life—that you
love, with a little help from some seriously cool Al. Thanks for reading, and |
can’t wait to see what you'll do next!
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Notes:




Looking for a Variety of Business
Tips & Ideas? B8

My newsletter is packed with actionable strategies, creative insights, and tips to
help you start, operate, and grow your solopreneur, small, or home business.
Plus, you'll get access to The Tip Jar, a monthly feature brimming with business
hacks, Al prompts, marketing ideas, and creative solutions to help you stay
ahead of the game.

Ready to dive into a wealth of fresh ideas? Sign up here and let's keep your
business moving forward!

*if the link above isn’t working for you, go directly to
https://www.sendfox.com/TMarieHilton to sign up


https://www.sendfox.com/TMarieHilton
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Prompt Jumpstarters
Content Creation

"Generate a [number]-word blog post outline on [topic]. Focus on [specific
angle or audience]."

"Create three social media captions for a post about [product/service]. Use
a [tone: humorous, professional, friendly] style."

"Draft an email newsletter introduction that announces [event, product
launch, service update] to my [target audience]."

"Suggest five content ideas for a [type of business] that will engage [specific
audience or customer base]."

“Create five headline ideas for a blog post about [topic] that will attract
[target audience].”

“Generate a script for a 1-minute promotional video about [product/service]
for Instagram.”

Marketing Strategy

"Provide three marketing strategies for promoting a [product/service] to
[specific audience, e.g., millennials, eco-conscious consumers]."

"Outline a step-by-step plan to launch a new [product/service] on social
media platforms. Include [specific platforms you want to target]."

"Suggest five creative promotional ideas for a [seasonal event, sale, or
holiday campaign]."

"Help me brainstorm a tagline for my [business type, product, or service]
that emphasizes [key value or unique selling point]."

“Provide a step-by-step marketing plan for a seasonal promotion aimed at
[specific audience].”

“Generate five unique ideas for a limited-time offer or discount campaign.”
“Suggest content collaboration ideas for partnering with another business in
[industry].”
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Customer Communication

"Draft a professional response to a customer who has complained about
[specific issue]. Focus on resolving the issue while maintaining a positive
tone."

"Create a template for a thank-you email to send to customers after they
make a purchase of [product/service]."

"Write a follow-up email script for a potential client who showed interest in
[your service/product]."

"Generate a script for a customer service chatbot that handles inquiries
about [common question or issue]."

“Write a thank-you message template for customers who have left positive
reviews on [platform].”

“Create a follow-up message for clients who haven’t booked services in the
last six months.”

“Draft an email to re-engage customers who have abandoned their cart in
an online shop.”

Creative Brainstorming

"Help me brainstorm three unique ideas for a [type of project: novel, art
piece, marketing campaign] that incorporates [specific theme or concept]."
"Suggest character traits for a protagonist in a [genre] story set in [specific
sefting]."

"Generate plot twists for a story about [brief plot description or theme]."
"Provide five creative concepts for a [art project, video, graphic design]
centered around [specific theme or message]."

“Help me come up with five branding ideas for a new product line aimed at
[target audience].”

“Generate a list of unique product descriptions for a [type of product] with a
focus on its benefits.”
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Business Operations

« "Create a to-do list for launching a new [product/service] in [industry].
Include key tasks such as [specific tasks]."

« "Draft an agenda for a team meeting focused on [specific topic, e.g.,
marketing strategy, product development]."

« "Suggest ways to improve productivity in my [home office, small business]
by addressing [specific challenges or pain points]."

« "Help me prioritize my weekly tasks by organizing them based on [criteria:
urgency, importance, impact]."

« “Suggest tools to help automate the client onboarding process for my [type
of business].”

« “Create a checklist for launching a new online course, including marketing
and content tasks.”

« “Help me create a project timeline for developing and launching a digital
product.”

Personalization & Customization

« "Set up a daily content idea prompt for a [blog, social media account]
focused on [specific niche or industry]."

« "Generate a list of motivational quotes that | can use for my [email
signature, social media, website]."

« "Create a personalized greeting for my [website homepage, newsletter] that
reflects my brand'’s [tone, values]."

« "Help me craft a personalized mission statement for my [business or project]
that emphasizes [specific goals or values]."

« “"Generate three personal story ideas | can incorporate into my About Page
that will connect with [target audience].”

« “Help me write a personal note to add to my email newsletter to increase
engagement with subscribers.”



Learning & Development

« "Suggest resources and tools for learning more about [specific skill or topic
related to business or creativity]."

o "Outline a step-by-step learning plan for mastering [specific software, tool,
or skill]."

« "Create a study schedule for learning [new skill or concept], with a focus on
[specific outcomes]."

« "Generate practice exercises to improve my skills in [specific areq, e.g.,
copywriting, design, coding]."

« “Create a self-paced study guide to improve my social media marketing
skills for Instagram.”

« “Suggest five key podcasts or blogs | should follow to stay updated on
[specific industry topic].”

Product & Service Development

« "Suggest features to include in a new [product/service] that would appeal to
[target audience]."

« "Help me brainstorm names for a new [product/service] that conveys
[specific brand values or benefits]."

« "Outline the key steps to develop and launch a [new product/service] within
[industry]."

« "Create a customer feedback survey to gather insights on [product/service]
improvements."

« “Help me brainstorm add-on services that would appeal to customers of my
[product/service].”
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You Know ChatGPT Can Be
Personalized—Let’s Make It
Happen

In the webinar, you've learned that ChatGPT can be tailored to fit your brand'’s
unique voice. But, crafting those perfect responses takes more than just a few
tweaks. That's where my Custom Al Persona service comes in.

I'll help you create a custom Al persona designed specifically for your business—
no more generic, one-size-fits-all responses. While it won't do all the work for
you (hey, you're still the creative genius behind your brandl), it will give you a
solid foundation to guide ChatGPT in delivering responses that feel more you.

Ready to take the next step?

Click here to learn more about how we can personalize ChatGPT for your brand
and make Al work with your voice—not against it.

* if the link above doesn't work for you go to:
hitos: // clericaladvantage.com/ custom-ai-persona-creation-with-ai-brand-
whispering,/


https://clericaladvantage.com/custom-ai-persona-creation-with-ai-brand-whispering/
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Notes:




Looking for a Variety of Business
Tips & Ideas? B8

My newsletter is packed with actionable strategies, creative insights, and tips to
help you start, operate, and grow your solopreneur, small, or home business.
Plus, you'll get access to The Tip Jar, a monthly feature brimming with business
hacks, Al prompts, marketing ideas, and creative solutions to help you stay
ahead of the game.

Ready to dive into a wealth of fresh ideas? Sign up here and let's keep your
business moving forward!

*if the link above isn’t working for you, go directly to
https://www.sendfox.com/TMarieHilton to sign up


https://www.sendfox.com/TMarieHilton

